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By
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May15, 2008
Northwest Regional Education Service District
5825 NE Ray Circle
Hillsboro, Oregon 97124
PHONE (503) 614-1253

FAX (503) 614-1608

www.nwresd.k12.or.us
April 29, 2008
Request for Proposal (RFP)

Required Response Form

GOVERNMENTAL LOBBYIST
This proposal must be submitted to Northwest Regional ESD no later than 3:00 p.m. on May 7, 2008, and plainly marked Governmental Lobbyist RFP. Proposals are due and will be opened at this time. Proposals received after 3:00 p.m. on the date due will not be considered.


Proposal Certification
I hereby certify that I am submitting the following information as my company's proposal and understand that by virtue of executing and returning with this proposal this REQUIRED RESPONSE FORM, I further certify full, complete, and unconditional acceptance of the contents of Pages 1 through 12inclusive of this Request for Proposal, and all appendices and the contents of any Addendum released hereto.

VENDOR (firm name): 










________
STREET ADDRESS: 











_
CITY & STATE:











________
PRINT NAME OF AUTHORIZED REPRESENTATIVE






________
SIGNATURE OF AUTHORIZED REPRESENTATIVE:






________
TITLE








DATE: 




_
CONTACT PERSON: 











_
CONTACT PERSON'S ADDRESS: 









_
TELEPHONE:




 FAX: 



TOLL FREE: 


________
INTERNET E-MAIL ADDRESS: 





INTERNET URL:

________

VENDOR TAXPAYER IDENTIFICATION NUMBER: 






________
NOTE:  Entries must be completed in ink or typewritten.  An original manual signature is required.
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1. Introduction

The Northwest Regional Education Service District (NWRESD) is a public education agency that serves the 20 local school districts and approximately 100,000 students of Northwestern Oregon in Clatsop, Columbia, Tillamook and Washington Counties. The component school districts of our region look to the Northwest Regional Education Service District for leadership, assistance and support in meeting the needs of their students and staff.
2. Background

Washington County School Districts are seeking the services of a qualified individual or firm to assist Washington County School Districts in assisting them in guiding legislation in the following areas .
3. The Vision

The lobbyist will work with Washington county school districts to develop a legislative platform prior to and during the 2009 legislative session.
4. Statement of Work

4.1 Assist Washington County School Districts with legislative agenda
The Northwest Regional ESD and Washington County School Districts are looking for a lobbyist that can assist them with legislation that will benefit all seven School Districts.

The successful proposal will:

1. Demonstrate experience with the Oregon Legislature
2. Demonstrate that the vendor has the experience and technical expertise necessary to undertake the work detailed in the contract.

3. Have successful governmental lobbying experience with regards to Oregon Schools.

4. Demonstrate ways for the Washington County School Districts to find common legislative goals.

4.2 General Requirements 

The individual or firm will be responsible for attending monthly superintendent meetings to update Washington County superintendents and advocacy efforts and to develop appropriate strategies. Additional meetings may be required during the legislative session.
5. Instructions to Vendors

5.1 Interpretations and Clarifications

Interpretations or clarifications to this RFP will be issued in the form of written addenda sent via e-mail or fax to all parties who have requested the RFP, plus the addendum will be posted on the NWRESDS’ website (www.nwresd.k12.or.us). The issuance of a written addendum shall be the only official method whereby such an interpretation or clarification will be made. All offering vendors shall acknowledge receipt of any addendum issued to this RFP (if any) by returning the completed form issued with the addendum.
No verbal or written information obtained other than by information in this document or by addendum to this RFP will be binding on the District.

5.2 Proposal Submission 

5.2.1 Submittal Date and Address

All proposals must be received no later than 3:00 p.m., on May 7,2008 at Northwest Regional ESD, 5825 NE Ray Circle, Hillsboro, OR 97124. If a proposal is transmitted by U.S. Mail or other delivery medium, the vendor will be responsible for its timely delivery to the correct address.

5.2.2 Late Proposals

Any proposal received after the stated time and date will not be considered and will be returned unopened to the offering vendor.

5.2.3 Proposal Packaging

· One manually-signed original and ten (10) photocopies of the proposal must be sealed and clearly labeled "RFP: Governmental Lobbyist" on the outside of the package. The vendor’s legal name, address, contact person, and telephone number must also be clearly annotated on the outside of the package.

· Each proposal must be signed by an officer or employee having authority to legally bind the vendor.

· Any corrections of unit prices must be initialed including corrections made with correction fluid (e.g., White Out) or any other method of correction.

· Any proposal not conforming to the instructions provided in Appendix A will be subject to disqualification at the sole option of the District.

· Any proposal may be withdrawn prior to the date and time the proposals are due. Any proposal not withdrawn will constitute an irrevocable offer, for a period of 90 days, to provide the District with the services specified in the proposal.

5.2.4 Vendor Responsibilities

5.2.4.1 Local Conditions

Vendors should become familiar with any local conditions which may, in any manner, affect the services required. Each vendor is required to examine carefully the RFP terms and to become thoroughly familiar with any and all conditions and requirements that may in any manner affect the service to be performed under the contract. No allowance will be made due to lack of knowledge of these conditions.

5.2.4.2 Conflict of Interest
All vendors must disclose the name of any officer, director, or agent who is also an employee of the District. All vendors must disclose the name of any District employee who owns, directly or indirectly, any interest in the vendor’s business or any of its branches. 

5.2.4.3 Public Records Law:

All proposal documents or other materials submitted by the vendor in response to this RFP will be open for inspection by any person and in accord with Oregon Revised Statutes.
5.3 Time Schedule:

The District will attempt to use the following time schedule, which will result in vendor selection:


April 29, 2008


-
RFP Posted

May 15, 2008


-
Proposals are due no later than 3:00 p.m.
 
May 23, 2008


-
Finalists selected

June 13, 2008


-
Finalist presentations at Northwest Regional ESD to the Washington County and ESD Superintendents.


July 15, 2008


-
Vendor/s will be recommended to the Northwest Regional ESD School Board for approval.

5.4 Evaluation Committee

· The Evaluation Committee will have presentations for finalists on June 13,2008. In this case, vendors selected for presentations will be advised via fax or e-mail of the time on May 21, 2008. Selected vendors not present at this presentation will not be considered for selection.

· Inquiries regarding the status of a proposal must not be made prior to the posting of award recommendation.

5.5 Award:

· The District reserves the right to accept or reject any or all proposals.

· The District reserves the right to waive any irregularities and technicalities and may, at its sole discretion, request a clarification or other information to evaluate any or all proposals.

· The District reserves the right, before awarding the contract, to require vendors to submit evidence of qualifications or any other information the District may deem necessary.

· The District reserves the right, prior to Board approval, to cancel the RFP or portions thereof without penalty.  

· The District reserves the right to: (1) accept the proposals of any or all of the items it deems, at its sole discretion, to be in the best interest of the District; (2) reject any and/or all items proposed; or (3) award to multiple vendors.

· The District reserves the right to further negotiate any proposal, including price, with the highest rated vendor.  If an agreement cannot be reached with the highest rated vendor, the District reserves the right to negotiate and recommend award to the next highest rated vendor or subsequent vendors until an agreement is reached.

5.6 Proposal Format
· Firm name and business address, telephone number, FAX number, and e-mail 

address. 

· Name and telephone number of the person who has the ability to negotiate for 

the individual or firm. 

· Describe how your firm can meet the scope of service requested. 

· Explanation of exceptions to this Request for Proposals (RFP). 

· Date of implementation of the service. 

· Legislative opportunities your firm has worked on, specifically related to 

local government, what your firm's role was, and the outcome of the work 

conducted. 

· Specific areas related to the above in which your firm has achieved success for 

other clients. 

· Descriptions and references of other groups your firm has provided services similar to those requested in this RFP. (Name of organization, contact person, type of service provided, phone number) The NWRESD reserves the right to contact references other than those provided by the firm. 

· Specific relationships with current Oregon Legislative  officials, and 


their staffs. 

· Specific description of number and qualifications of staff resources the Firm will 


dedicate to this project. 

· Other special resources. 

· The NWRESD is requesting a flat monthly fee. Please list the cost of each 


NWRESD requested on-site visit separately (travel, etc.). 

· Any suggestions the firm may have that may affect overall economy and 


effectiveness of the contract. 

The NWRESD requires that the selected individual or firm have experience in dealing with the State of Oregon Government. 

6. Evaluation

6.1 Evaluation Criteria
Proposals will be evaluated using the following weighted criteria: 

Maximum Score Criteria 

· 20% Firm's Qualifications 

· 15% Project Approach 

· 30% Firm's Resources 

· 25% Firm's Expertise 

· 10% Cost 

6.2 Proposal Evaluation Process

· RFPs are received and publicly opened. Only names of respondents are read at this time.

· An Evaluation Committee will convene, review, and evaluate all proposals submitted based on the factors set forth in the RFP.
· The Evaluation Committee reserves the right to require a formal presentation with the key people who will administer and be assigned to work on the contract before recommendation of award. The presentation is to be based upon the written proposal received. Failure to comply with this request, if made, will result in the vendor not being considered for award.

· The Evaluation Committee reserves the right to negotiate further terms and conditions, including price with the highest ranked vendor. If the Evaluation Committee cannot reach a mutually beneficial agreement with the first selected vendor, the Committee reserves the right to enter into negotiations with the next highest ranked vendor and continue this process until agreement is reached.

· Northwest Regional ESD business personnel will prepare and submit an agenda item to the Superintendent of Northwest Regional ESD.
· The Superintendent will recommend to the School Board the award or rejection of any and/or all proposals.

· The School Board will award or reject any or all proposals.

7. Conditions for Contract Award

7.1 Replacement of Vendor’s Staff:

· All replacement personnel to be assigned to the District project are subject to written approval by the Superintendent’s designee.

· Replacement personnel must have credentials equivalent, at least, to the individuals whom they replace. Résumés of replacement personnel are to be submitted to the District for review. The District reserves the right to interview replacement personnel prior to approval by the Superintendent’s designee.

· The successful vendor will be responsible for the briefing of replacement personnel as to the status of the project without affecting the completion date.

7.2 Cancellation of Award/Termination

· In the event any of the provisions of this proposal are violated by a vendor, the Superintendent or designee will give written notice to the vendor stating the deficiencies; and, unless the deficiencies are corrected within ten (10) days, recommendation will be made to the District for immediate cancellation. Upon cancellation hereunder, the District may pursue any and all legal remedies as provided herein and by law.

· The District reserves the right to terminate any contract resulting from this RFP, at any time and for any reason, upon giving 60 days prior written notice to the other party. If said contract should be terminated for convenience as provided herein, the District will be relieved of all obligations under said contract. The District will be required to pay to the vendor only that amount of the contract actually performed to the date of termination. Access to any and all work papers will be provided to the District after the termination of the contract.

· The awardee will have the option to terminate the contract upon written notice to the Executive Director of Fiscal Services. Such notice must be received at least 60 days prior to the effective date of termination.  

7.3 Default 

In the event that any awarded vendor should breach this contract, the District reserves the right to seek remedies in law and/or in equity.

7.4 Legal Requirements
· The vendor shall be an independent, duly licensed and/or certified contractor and possess the staff, experience, equipment, and abilities to provide all needed services successfully. The vendor and all employees and agents of the vendor shall fully comply with all county, state, and federal laws and/or mandates applicable to the services to be furnished.

· It shall be the responsibility of the vendor to be knowledgeable of all federal, state, county, and local laws, ordinances, rules, and regulations that in any manner affect the items covered herein which may apply. Lack of knowledge by the vendor will in no way be a cause for relief from responsibility.

· Any vendor doing business with the District is prohibited from discriminating against any employee, applicant, or client because of race, creed, color, national origin, sex, or age with regard to but not limited to the following: employment practices, rates of pay or other compensation methods, and training selection.

7.5 Insurance Requirements

Proof of the insurance listed in this section will be furnished by each awarded vendor to the Northwest Regional ESD by Certificate of Insurance. THE NORTHWEST REGIONAL ESD SHALL BE NAMED AS AN ADDITIONAL INSURED ON THE CERTIFICATE FOR ALL REQUIRED INSURANCE. 

Certificates of Insurance meeting the specific required provision specified within this contract/agreement shall be forwarded to the Northwest Regional ESD Business Services department that originated the contract and approved 30 days prior to the start of any work or the possession of any school property. Renewal certificates must be forwarded to the same department prior to the policy renewal date.

Thirty days written notice must be provided to the Northwest Regional ESD via certified mail in the event of cancellation. The notice must be sent to the Business Services.

The awarded vendors shall provide complete copies of any insurance policy for required coverage within seven (7) days of the date of request by the NWRESD Business Services office but, in any event, at least ten (10) days prior to the commencement of any term. 

Workers' Compensation: All vendors must comply with, Workers’ Compensation and Employees’ Liability Insurance with minimum statutory limits.

Comprehensive General Liability: Awarded vendors shall procure and maintain, for the life of this contract/agreement, Comprehensive General Liability Insurance. This policy shall provide coverage for death, bodily injury, personal injury, or property damage that could arise directly or indirectly from the performance of this agreement. It must be an occurrence form policy.

The minimum limits of coverage shall be $200,000 per occurrence, Combined Single Limit for Bodily Injury Liability and Property Damage Liability.

7.6 Indemnification/Hold Harmless Agreement:  

Awarded vendors shall, in addition to any other obligation to indemnify the Northwest Regional Education Service District and to the fullest extent permitted by law, protect, defend, indemnify, and hold harmless the District, their agents, officers, elected officials, and employees from and against all claims, actions, liabilities, losses (including economic losses), costs arising out of any actual or alleged; 

· bodily injury, sickness, disease or death, or injury to or destruction of tangible property including the loss of use resulting there from, or any other damage or loss arising out of, or claimed to have resulted in whole or in part from any actual or alleged act or omission of the vendor, sub-contractor, anyone directly or indirectly employed by any of them, or anyone for whose acts any of them may be liable in the performance of the work; or

· violation of law, statute, ordinance, governmental administration order, rule or regulation by the vendor in the performance of the work; or

· liens, claims, or actions made by the vendor or any sub-contractor or other party performing the work.

The indemnification obligations hereunder shall not be limited to any limitation on the amount, type of damages, compensation, or benefits payable by or for the vendor or any sub-contractor under workers' compensation acts, disability benefit acts, other employee benefit acts, or any statutory bar.

Any costs or expenses, including attorney's fees, incurred by the Northwest Regional ESD to enforce this agreement shall be borne by the vendor.

7.7 Permits and Licenses:

The vendor will be responsible for obtaining any necessary permits and licenses and will comply with laws, rules, and regulations whether state or federal and with all local codes and ordinances without additional cost to the District.  

8. Assignment of Contract and/or Payment

This contract or agreement is personal to the parties herein and may not be assigned, in whole or in part, by the vendor without prior written consent of the District.

The vendor herein shall not assign payments under this contract or agreement without the prior written consent of the District. 

9. Sub-contractors

This section shall include an identification of the principal firm proposing to provide services, the relationship of any co-ventures, and an identification of subcontractors that the principal proposes to use on the contract and their respective percentages of participation. Resumes for each key staff person, including proposed subcontractors that will participate shall be included. 

Responders must highlight key and relevant experience. The contractor shall secure written permission from the Northwest Regional ESD prior to subcontracting any part of the contract and prior to finalization of contract. 

10. Agreement

A contract will be released, after award, for any work to be performed as a result of this RFP. The proposal, negotiated term, agreement if applicable, and the corresponding purchase order will constitute the complete agreement between vendor and the District. If the vendor requires an additional contract, then the vendor should include a sample contract as an attachment to the proposal submitted for review.

11. Funding Out/Termination/Cancellation

It is necessary that fiscal funding out provisions be included in all proposals in which the terms are for periods longer than one (1) year.

Therefore, the following funding out provisions are an integral part of this proposal and must be agreed to by all vendors:

· The School Board may, during the contract period, terminate or discontinue the services covered in this proposal at the end of the School Board's then current fiscal year upon ninety (60) days prior written notice to the successful vendor/s.

· Such prior written notice will state: (1) that the lack of appropriated funds is the reason for termination and (2) that the services being terminated will not be replaced with services similar to those covered in this proposal from another vendor in the succeeding funding period.

· This written notification will thereafter release the School Board of all further obligations in anyway related to the services covered herein.

The Funding Out statement must be included as part of any agreement. No agreement will be considered that does not include this provision for funding out.










